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7.0  Groups Finance

Members Funds Interest Groups

Recording Group Financial Transactions

1. Introduction

0. The requirements of the Charity Commissioners and the recommendations of the Third Age Trust, together with our Internal Examiner, are that all monies collected by the Charity are recorded in the Accounts of the Charity
0. In the case of the WAG u3a this includes cash collected and spent by Interest Groups on a regular or ad-hoc basis. Examples of such money collected are for payment for
1. Speakers
1. Entrance fees for visits
1. Purchase or rental of videos, audio materials, books etc
1.  Consumables
1. Refreshments
0. The Trustees of WAG u3a have decided that all such transactions should be included in the accounts of the Trust

1. Recording Transactions

1. There is a simple table for recording the transactions of Interest Groups available to all group leaders on Beacon. This record is only accessible by the designated Group Leader for that specific group, therefore if the group wish to appoint a separate purse holder there will be a need to appoint them as a joint leader.
1.  The record is accessed from the Home page of Beacon by
1. Clicking on Groups
1. Clicking on the name of the group
1. At the top of the page there are four headings – Details Schedule  Members  Ledger. Click on Ledger and the table will appear. (see Appendix)
1. Entries are entered in the lower section and pressing Save automatically updates the record.

1. Inclusion in the Year End Accounts
2. The WAG u3a Treasurer will incorporate the individual interest groups’ transaction and balances into the accounts of the trust at the financial year end. 

Cash Management

1. Introduction

0. Some interest groups carry significant cash funds within the group to cover potential future expenditure. 
0. The Trustees are concerned that this puts an additional responsibility and strain on Group Leaders or Purse Holders. In some cases, the money may not be covered by the Trust or the Homeowners Insurance and therefore the Trust is at risk.
0. Some of the groups are also making significant payments to speakers, presenters or demonstrators. It is essential that these payments are made by the WAG u3a Treasurers. This will safeguard the Trust in the event of investigation of individuals by the HMRC or Police.

1. Cash Float

1.  The individual interest groups should operate with a cash float of up to £30
1. If the float goes above £30, and reaches £60, the group must pay the excess funds in to the Treasurers. (A separate arrangement of how to do this will be agreed with individual groups). A reverse system will be set up when groups require some of the funds that are being held by the treasurer on their behalf
1. All monies held by the treasurers on behalf of Interest Groups will be held in the Events and Trips Account and will be ring-fenced.

1. Payments to Speakers etc

a. Details of any future significant costs e.g. coach hire should be agreed with the Events Treasurer before any financial commitments are made. 

b. No funds are available to subsidise trips or group activities which incur additional costs. All such events must at least break even. 

c. Any monies collected from members for trips etc must be passed to the Treasurer with full details before any cheques can be issued. 

d. Ensure there is sufficient time available to collect and bank money, issue a cheque and pass that cheque to the payee before the first meeting commences.

e. The Treasurers will be responsible for all payments to speakers etc. The Group Leader, or appropriate member of the group, must advise the treasurers that a payment will become due in the future having assured that the group has sufficient funds held by the treasurers. Such a request must be accompanied by details where the fee is to be paid to. Once confirmation has been received that the event took place the treasurers will make payment by electronic transfer or cheque.
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Top of Form
Group Record for XXXXXXX
Details                 Schedule                 Members                    Ledger
	Group Ledger



	From      to  



	 
	Date
	Payee
	Detail
	In
	Out
	Balance
	 

	 
	Brought forward
	 
	£0.00
	 

	 
	Date
	Payee
	Detail
	In
	Out
	Balance
	 



	Add transaction



	Date
	Payee
	Detail
	In
	Out

	
	
	
	
	

	





	


Details                 Schedule                 Members                    Ledger
	Example



	From      to  



	 
	Date
	Payee
	Detail
	In
	Out
	Balance
	 

	 
	Brought forward
	 
	£156.84
	 

	 
	27 Sep 2021
	B&M
	Covid Masks
	
	£3.00
	£153.84
	edit - delete

	 
	27 Sep 2021
	Tesco
	Coffee Milk, Covid Cleaning Items
	
	£19.58
	£134.26
	edit - delete

	 
	28 Sep 2021
	Members
	Coffee Break
	£1.80
	
	£136.06
	edit - delete

	 
	11 Oct 2021
	Texaco, Commandry
	Milk
	
	£1.29
	£134.77
	edit - delete

	 
	12 Oct 2021
	Members
	Coffee Break
	£2.60
	
	£137.37
	edit - delete

	 
	26 Oct 2021
	Tesco
	Milk
	
	£1.15
	£136.22
	edit - delete

	 
	26 Oct 2021
	Members
	Coffee Break
	£2.10
	
	£138.32
	edit - delete

	 
	8 Nov 2021
	Tesco
	Coffee, Milk, Biscuits
	
	£2.53
	£135.79
	edit - delete

	 
	9 Nov 2021
	Members
	Coffee Break
	£4.00
	
	£139.79
	edit - delete

	 
	10 Nov 2021
	Aldi
	Biscuits
	
	£1.64
	£138.15
	edit - delete

	 
	6 Dec 2021
	COOP
	Milk, Sugar
	
	£2.49
	£135.66
	edit - delete

	 
	7 Dec 2021
	Members
	Coffee Break
	£1.00
	
	£136.66
	edit - delete

	 
	Date
	Payee
	Detail
	In
	Out
	Balance
	 



	Add transaction



	Date
	Payee
	Detail
	In
	Out
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Bottom of Form

image1.wmf


1/8/2021


image2.wmf


31/7/2022


image3.wmf


10/01/2022


image4.wmf



image5.wmf



image6.wmf


1/8/2021


image7.wmf


31/7/2022


image8.wmf


10/01/2022


